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IIpunaro BseneHo B nelictBue
Ha OO01meM coOpaHuH KOJIJICKTHBA Ha MeJJaroru4eckoM COBETE MPUKA30M JUPEKTOpa
MBOY «COL Neo 7» MBOY «COL Ne 7» OT Ne
poTOoKOJ Ne oT poTOKOa Ne oT A.B. JIamuna

MHOJIOKEHHUE
O 3AINUTE IIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB MBOY «COII Ne7»

1. O01HMe MoJI0KEeHu s

1.1. Henbto manuoro IlonoxeHus sBIseTCS 3alUTa MEPCOHATBHBIX JAaHHBIX PaOOTHHUKOB
MBOY «COII Ne7» oT HECaHKIIMOHUPOBAHHOT'O JOCTYIIA, HEIPABOMEPHOIO MX MCIOJIb30BaHUS
WJIA yTPAaThl.

1.2. Hacrosimee Ilonoxenue paspaborano Ha ocHoBaHuu crateil Koncrurynuu PO,
TpynoBoro Konekca P®, Koxekca 00 agMUHUCTpaTUBHBIX MpaBoHapyuieHusix Pd,
I'paxxnanckoro Koaexca PP, Yronosnoro Komekca P®, a taxxke DenepanbHoro 3akona «O0
uHpopManuu, HHHOPMATH3ALNHT U 3aLTUTE HHPOPMAITUI

1.3. IlepcoHayibHBIC JTaHHBIC OTHOCATCSA K KaTeropu KOH(HICHIMAIbHONH WHGOpPMAIIUH.
PexxuM KOHOUACHIIMATFHOCTH IEPCOHATBHBIX JAaHHBIX CHUMAETCS B CIIyYasiX 00€3IMIMBAHUS WU
110 UCTEUEHUH 75 JIET CpOKa XpaHEHHs, €CJIM HHOE HE OMPEICICHO 3aKOHOM.

1.4. Hacrosmee [lonoxxenne yTBepkaaeTcsi 1 BBOJUTCS B IEUCTBHE MPUKA30M JTUPEKTOpA
U SBISIETCA OOs3aTeNbHBIM JJIi HMCIOJHEHHS BCeMU pPAOOTHHKAMHU, HMEIOLIUMHU JIOCTYI K
MEPCOHAIIHBIM JaHHBIM COTPYIHUKOB.

2. IlonsiTHE U COCTAB NMEePCOHATBbHBIX JAaHHBIX

2.1. IlepcoHasibHble JJTaHHBIE pabOTHUKA — MH(pOpManus, HeoOXoauMas paboToAATENO B
CBSI3M C TPYAOBBIMU OTHOILIEHUSIMU U Kacaroluecs KOHKpeTHoro padborHuka. [log nnpopmanueit
0 pabOTHHKaX IMOHMMAIOTCS CBEACHUS O (aKTax, COOBITHUSAX M OOCTOSTENbCTBAX IKU3HU
paboTHUKA, TO3BOJISAIONINE UIEHTU(UIUPOBATD €0 JINYHOCTb.

2.2. B cocTaB nepcoHalbHBIX JJAHHBIX PAOOTHUKA BXOJSAT:

- aHKeTHbIE U Onorpaduueckre JaHHBIE;

- oOpa3oBaHue;

- CBE/ICHUS O TPYJIOBOM U OOIIEM CTaXe;

- CBEJICHUS O COCTAaBE CEMBU;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBe/IEHUs 0 3apabOTHOM IIaTe COTPYIHHKA;

- CBEJICHUS O COLIMAIIBHBIX JIBIOTAX;

- CIIEUAIBHOCT,

- 3aHUMaeMasi JI0JDKHOCTb;

- HAIMYUE CyJIUMOCTEH;

- aJJpec MECTa JKUTENbCTBA;

- TOMaIIHu# TenedoH;

- MeCTO paboTHI UM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aMOOTHOILIEHUH B CEMbE;

- coJiepKaHUe TPYIOBOI0O I0r0BOPa;

- COCTaB JIEKJIapUPYEMbIX CBEJIEHUIN O HAJTMUYUU MaTepUAIbHBIX LIEHHOCTEH;

- COZIep>KaHUE JeKIapanuy, oAaBacMoi B HAJIOTOBYIO HHCIIEKIIHUIO;



- IOJJIMHHUKYU ¥ KOIHUHU [IPUKA30B 10 JTUYHOMY COCTaBY;

- INYHBIE JIea U TPYAOBbIE KHI>KKU COTPYIHHUKOB;

- OCHOBAHHS K IIPUKa3aM I10 JIUYHOMY COCTaBY;

- Jena, cojepiKalllie MaTepHalibl MO TMOBBIIICHHI0 KBaJU(pHUKAUU U IEPernoiroTOBKE
COTPY/AHUKOB, X aTTECTAIlUH, CITY’)KEOHBIM pacciieI0BaHHsIM;

- KO OTYETOB, HAMPABIIIEMbIEC B OPTaHbl CTATUCTUKH.

2.3. [laHHble JIOKYMEHTHI SIBISIOTCS KOH(QUACHIMAIBHBIMU, XOTS, YYUTBIBas UX
MacCOBOCTh U €IMHOE MECTO 00pabOTKH M XPAaHEHHUS - COOTBETCTBYIOLIUH Ipu( orpaHUYeHUs Ha
HUX HE CTaBUTCS.

3. O0padoTKa nNepCcOHAIBHBIX JAHHBIX

3.1. Tlon 00paboOTKON MEpPCOHATBHBIX IAHHBIX PAOOTHHKA ITOHMMACTCS IOJIyYCHHE,
XpaHeHHe, KOMOMHHMpOBaHME, Ieperaya WM JII000e APYroe HCIOJIb30BAHUE MEPCOHATIBbHBIX
JIAHHBIX paOOTHHKA.

3.2. B nensax obecrieueHus mpaB U cBoOO YEIOBEKAa U IpakJIaHWHA pabOTOJATENh M €0
NPEJCTaBUTENIM TIpU 00pabOTKE TMEepCOHANBHBIX JaHHBIX pa0OTHHKA 00s3aHbI COOIIONATH
cnenyomue oome TpedoBaHus:

3.2.1. OOpaboTka TEpPCOHANBHBIX JaHHBIX pPA0OTHHKA MOXET OCYIIECTBIISATHCS
UCKJIFOUUTENIFHO B LIESX oOecreueHusl COOMIOCHNs 3aKOHOB M MHBIX HOPMATHUBHBIX IPAaBOBBIX
aKTOB, COJCUCTBHUS PaOOTHUKAM B TPYHAOYCTPOHCTBE, OOYYEHHUH W TPOABIDKEHHH TIO CIYXOe,
o0ecrieyeHuss JUYHOM Oe3omacHOCTH pPAOOTHUKOB, KOHTPOJS KOJMYECTBA M  KauecTBa
BBITTOJIHAEMON pabOTHI M 00ECIIEUeHUs] COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa W cojep)KaHUs 00padaThIBAGMBIX IEPCOHATBHBIX
JAHHBIX paOOTHUKA pPabOTOMATENh JOJDKEH pYyKoBOJACTBOBaThes Konctutymmen Poccuiickoit
®eneparun, TpynosiM Konexkcom u nHbIMH (hefiepaibHBIMU 3aKOHAMHU.

3.2.3. IlonyyeHue MEpPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCA KaK IyTEM
IpPEeJCTaBICHUS UX CAMUM PAOOTHUKOM, TaK U ITyTeM MOJIYUYEHHs UX U3 UHBIX HCTOUHHKOB.

3.2.4. TlepcoHanbHbIE aHHBIE CIAEAYeT IMOJydaTh y Hero camoro. Ecim mepcoHambHbIE
JTaHHbIe paOOTHHUKA BO3MOXKHO MOJIYYUTh TOJBKO Y TPEThEel CTOPOHBI, TO paOOTHUK JIOJIKEH OBITh
yBEIIOMJIEH 00 OSTOM 3apaHee M OT HEro JOJDKHO OBITh TOJYYE€HO IHCHBMEHHOE COTJacue.
PaboTonarens 10omKeH COOOIUTE PAOOTHUKY O LIENSX, MPEANoJaraéMblX HCTOUHUKAX U CIIOCO0ax
NOJyYEeHUsI TIEPCOHATBHBIX JIaHHBIX, a TaK e O XapakTepe MOJUIeKANUX IOTyIYSCHHIO
NEPCOHANBHBIX JIAaHHBIX M MOCIEICTBUSAX OTKa3a paOOTHMKA JaTh NMHUCBMEHHOE COIJIacHe Ha UX
MOJTy9YEHHE.

3.2.5. PaGoronaTens He UMeEET MpaBa MOIy4aTh U 00pabaThiBaTh MEPCOHATIbHBIC TaHHBIE
paboOTHHKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX W WHBIX YOEXKIEHHSIX W YacTHOM >KM3HH. B
CllyyasiX, HEMOCPEJACTBEHHO CBSA3aHHBIX C BOIPOCAMHU TPYJOBBIX OTHOIICHUH JaHHBIE O YaCTHOM
KU3HU paboTHHKa (MHGOpMAIUS O KU3HEACITEIHPHOCTU B cpepe CeMEHHBIX OBITOBBIX, JTUUHBIX
OTHOILIEHH) MOTYT OBITh MOJY4eHBl 1 00paboTaHbl PabOTOATENEM TOJIBKO C €ro MUCbMEHHOTO
COTJIACHS.

3.2.6. PaboronaTens He UMEET MpaBO MOJYy4YaTh U 00pabaThIBaTh MEPCOHATIBHBIC TaHHBIE
pabOTHMKAa O €ro 4iIeHCTBE B OOILIECTBEHHBIX OOBEIUHEHUSX WIM €ro mpo¢cor3HOMI
JeSITebHOCTH, 32 HCKIIIOYEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.3. K o0pabotke, mepenade W XpaHEHHIO TEPCOHAIBHBIX JAHHBIX Pa0OTHHKA MOTYT
UMETb JOCTYI:

- COTPYIHUKH OyXTalTepHH;

- OTBETCTBEHHBIH 32 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

- COTpYIHUKH aaMuHucTpanuu OV,

3.4. Vcronb30BaHHE NEPCOHANBHBIX JAaHHBIX BO3MOYKHO TOJBKO B COOTBETCTBHU C
ENSIMU, OTIPEACTUBIINMH UX TTOTydeHHE.

3.4.1. IlepcoHanbHble AaHHbIE HE MOTYT OBITh HCIOJB30BaHbI B IIENSAX NPUUMHEHUS
UMYIIECTBEHHOIO ¥ MOPAIbHOTO BpeAa IpakJaHaM, 3aTPyIHEHMs peaau3aliy MpaB U CBOOOJ



rpaxknan Poccuiickoit ®@enepanuu. OrpanuueHue mnpaB rpaxiaaH Poccuiickoit ®epepaunu Ha
OCHOBE MHCIIOJb30BaHUA HHPoOpManud 00 HMX COLUAIBHOM IPOUCXOXKIEHHUH, O PACOBOMH,
HalMOHAJIbHOM, A3BIKOBOW, PEJIMTMO3HON U MapTUWHON MPUHAIIEKHOCTH 3alIPELICHO U KapaeTcs
B COOTBETCTBHUHU C 3aKOHOAATEIbCTBOM.

3.5. Ilepemaua mnepcoHANBHBIX MAHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C COTJIACcHA
pabOTHHUKA WK B CIIyYasiX, MPSMO IPEAYCMOTPEHHBIX 3aKOHO1AaTEIbCTBOM.

3.5.1. Ilpu mnepemaye NEPCOHAIBHBIX MJAHHBIX pabOTHUKA paboTOAATENb JOJKEH
cOOJII01aTh CIIEAYIOIINE TPSOOBAHUS:

- He cooOmarh MepcoHaJIbHBIC JaHHBIE PA0OTHHKA TPEThel CTOpPOHE Oe3 MUCHMEHHOTO
corylacusi pabOTHHMKA, 3a MCKIOYEHHEM CIydyaeB, KOorja 3TO HEOOXOOUMO B  LENAX
NPEIYNpPEXICHUS YrpO3bl )KU3HU U 3/I0POBBIO PaOOTHHKA, a TAaKXKE B CIIydasX, YCTAHOBJIEHHBIX
(benepaabHbIM 3aKOHOM;

- He cooOIaTh MepcoHalbHBbIC JaHHBIE PA0OTHUKA B KOMMEPUECKHX IeNsiX Oe3 ero
IUCbMEHHOTO COTJIAaCus;

- TIPEAYNPEANUTH JIHII, MOyYaIOIUX MEPCOHATbHbBIC JaHHbIe Pa0OTHUKA, O TOM, YTO ITH
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIMIIb B LEJAX, U1 KOTOPBIX OHU COOOLIEHBI, U TpeOOBaTh OT
OTHX JIMI] TIOATBEPXKICHUS TOTO, YTO OSTO MpaBWIO coOmoneHo. Jluma, momyyaromue
NEepCOHalbHbIE  JaHHble  paOOTHHKA,  00s3aHbl  COONIIOJNATH  PEXHM  CEKPETHOCTH
(koH(uAeHIIMANIBEHOCTH). [laHHOE TOJ0KEHNE HE PAacHpoCTpaHseTcss Ha 0OMEH NepCOHATbHBIMH
JAHHBIMU PaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (ellepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYN K TI€PCOHAIBHBIM JIAHHBIM DPAOOTHUKOB TOJBKO CIICIUAIBEHO
YIOJIHOMOYEHHBIM JIMI[aM, OIPEJeIEHHbIM IMPUKA30M IO OpraHu3aliM, MpU 3TOM YKa3aHHBIE
JWIA JOJDKHBI UMETh IPABO MOJYYaTh TOJBKO T€ IMEPCOHAIBHBIC JaHHBIE PaOOTHUKA, KOTOPHIE
HEOOXO/UMBI JJ1s1 BBIITOJTHEHUSI KOHKPETHBIX (DYHKIHIA;

- HE 3arpammnBaTh HHHOPMAIMIO O COCTOSIHUH 37J0POBbsI paOOTHHKA, 332 UCKITFOUEHHEM TeX
CBE/IEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHU BBINIOJIHEHHSI pa0OTHUKOM TPYAOBOM
byHKINY,

- IepeiaBaTh NePCOHAIbHbIC JTaHHbIE pAaOOTHHUKA MPEJCTaBUTEISIM PAOOTHUKOB B MOPSIKE,
ycraHoBneHHOM TpynoBeiM Konekcom, W OrpaHW4mMBaTh 3Ty HHPOPMAIHUIO TOJIBKO TEMH
NEPCOHATBHBIMM JaHHBIMU PaOOTHUKA, KOTOPBIE HEOOXOAMMBI JJISi BBIMOJHEHUS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

3.5.2. Ilepenaua mnepcOHAIBHBIX MJAHHBIX OT JepXaTeis WIH €ro IpeacTaBUTesei
BHEITHEMY TOTPEOUTETI0 MOXKET JONMYCKaThCs B MUHUMAIBHBIX OOBEMAax M TOJBKO B LEIAX
BBITOJIHEHUS 3a]1a4, COOTBETCTBYIOIIMX 00bEKTUBHOM MpUUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu nmepenaue nepcoHaIBHBIX NaHHBIX PAaOOTHHUKA TOTPEOUTENSIM (B TOM YHCIIE U B
KOMMEPUYECKUX LeNAX) 3a Mpeaeibl OpraHu3alMd pabdoTojaTesb HE JOJDKEH COOOIIaTh 3TH
JTAHHBIE TPEeTbel CTOpOHE 0e3 MHCHMEHHOTO COTJIacHsi paOOTHHKA, 32 MCKIIOYCHHUEM CITydaeB,
KOTJ]a 3TO HEOOXOAMMO B LIEJSAX MPEAYNPEXICHUS YIpo3bl )KU3HU U 370POBBI0 paOOTHHUKA WU B
ClTydasix, yCTAaHOBJICHHBIX (heIepaibHBIM 3aKOHOM.

3.6. Bce Mepbl KOHUACHIIMATLHOCTH MIpHU cOope, 00padoTKe M XpaHEHUHU MEePCOHATBHBIX
JMAHHBIX COTPYIHUKA pACHpOCTPAHSIOTCS Kak Ha OyMaxHble, TaK W Ha DIIEKTPOHHBIE
(aBTOMaTU3WPOBAHHBIE) HOCUTETH HH(POPMAIIHH.

3.7. He momyckaercst oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIC C TIepenavyeldl MepcoOHaTbHON
uHpopManuu 1o teiaedoHy win paxcy.

3.8. XpaHeHue NepCcoHaIbHBIX JaHHBIX JOJDKHO MPOUCXOANUTH B TIOPSIIKE, HCKITFOYAIOIIEM
UX yTpaTy WK UX HEMPaBOMEPHOE HCIIOJIb30BaHHE.

3.9. Ilpu mpuHATHN pEUIeHUH, 3aTParHBalOIINX HHTEPEChl PaOOTHUKA, padOTOMATENh HE
UMeeT TIpaBa OCHOBBIBAThCSI HA MEPCOHAIBHBIX JIAHHBIX  PAa0OTHHKA, TMOJIYYEHHBIX
UCKITFOUUTENIFHO B pe3yjbTaTe WX aBTOMAaTHU3WPOBAHHOH 0O0pabOTKM WM DJIEKTPOHHOTO
noiy4yeHus. PaGoronarens yduuThIBaeT JUYHBIE KadecTBAa pabOTHHMKA, €ro JOOPOCOBECTHBIM U

3¢ (dEeKTUBHBIN TPY/I.



4. locTyn K NepCOHATbHBIM JAHHBIM

4.1. Buyrpennuii nocrymn (mocryn Baytpu OY).

4.1.1. IlpaBo nocTyIa K IEPCOHAIBHBIM JAHHBIM COTPYAHHUKA UMEIOT:

- nupextop OV,

- 3AMECTHUTENIN AUPEKTOPA;

- OTBETCTBEHHBIN 32 00pabOTKY NMEePCOHATBHBIX TaHHBIX;

- caM paOOTHHK, HOCUTEIh IaHHBIX.

-I[pyrie€ COTPYJHUKHU OpTraHUW3allud TPy BBIIOJHEHUH HMH CBOUX CIYKEOHBIX
00s13aHHOCTEN.

4.1.2. TlepedeHp nHll, MMEIOIIMUX JOCTYN K NEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB,
orpenensercs npukazom aupexropa OV.

4.2. BHEHUHA TOCTYII.

4.2.1. K uucny MaccoBbIX NOTpeOUTENEed INEepPCOHAIbHBIX JAHHBIX BHE OpraHu3aluu
MO>KHO OTHECTH FOCY/IapCTBEHHBIE U HETOCYapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBHI:

- HAJIOTOBBIE MHCIICKITUH;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTATUCTHKHY;

- CTPaxOBBIC ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COLIMATBLHOTO CTPaXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MYHHUIIMIIATILHBIX OPTaHOB YIIPABJICHHUS,

4.2.2. Ham3opHO-KOHTPOJIBHBIE OpraHbl UMEIOT IOCTYN K WH(OpMamuu TOJIbKO B chepe
CBOEH KOMITETEHIUH.

4.2.3. OpraHuzanuu, B KOTOPBIE COTPYJHHUK MOXET OCYHIECTBISATh MEPEUUCICHUS
JICHEeXKHBIX CPE/ICTB (CTpaxoBble KOMIIAHUHM, HEroCyJIapCTBEHHbIE I€HCHOHHBIE (DOHJIBI,
OJIarOTBOPHUTENBHBIE OpPTraHU3aAIlMH, KPEAWTHBIC YYPEKICHHS), MOTYT TIOJYYUTh JOCTYN K
NEePCOHAIBHBIM JaHHBIM paOOTHHKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO Pa3peIIeHusl.

4.2.4. Ipyrue opraHu3aiui.

Ceenenus o paboTaroeM COTPYAHUKE MM YK€ YBOJICHHOM MOTYT OBITh NPEI0CTABICHBI
JPYroii OpTaHU3aIK TOJIBKO C MMCHBMEHHOTO 3arpoca Ha OJJaHKe OpraHU3aIliH, C IPUI0KECHUEM
KOIHMH HOTapUaJIbHO 3aBEPEHHOT0 3as1BIIEHUS paOOTHHKA.

[lepcoHanbHbIE TaHHBIE COTPYIHUKAa MOTYT OBITh NPEAOCTABICHBI POACTBEHHHKAM HITH
YJICHaM €r0 CEMbH TOJIBKO C MMCBMEHHOTO pa3pelleHusi CaMOTo COTPYIHUKA.

B cnyuae pa3Bosa ObiBIIas cynpyra (Cynpyr) UMEIOT IIpaBo 0OpaTUTHCS B OpraHU3aLUIO C
NUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM M1aTkl coTpyAaHuKa 6e3 ero cornacus. (YK PO).

5. 3ammTa NepcoHANbLHBIX JAHHBIX

5.1. Tlom yrpo3oil WM OMACHOCTHIO YTPaThl MEPCOHAIBHBIX JAHHBIX TOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, peaTbHOE WM TOTCHIIMATHHOE, aKTUBHOE WM TACCHBHOE
MPOSIBJICHUE 3J0YMBIILIEHHBIX BO3MOXKHOCTEW BHEIIHUX HWJIM BHYTPEHHUX HCTOUYHHUKOB YIPO3bl
cO371aBaTh HEOJArompuATHBIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIEe BO3JECHCTBHE Ha
3aIIUIaeMyto HH(HOPMAIIUIO.

5.2. Puck yrpo3sl JIF0ObIM WH()OPMAIMOHHBIM pecypcaM CO3al0T CTHXUHHBIC OCICTBUS,
HKCTpEMaJbHbIE CUTYAIIMH, TEPPOPUCTUUECKHUE JEHCTBUS, aBapUN TEXHUUYECKUX CPEACTB U JIMHUN
CBSI3U, JpyrWe  OOBEKTUBHBIE  OOCTOATENbCTBA, a  TakKXKe  3aMHTEPECOBAHHBICE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3amuTa epCcOHANBHBIX JAHHBIX MPEICTABISAET COOOH KECTKO PeriIaMeHTHPOBAHHBIN
U JUHAMHUYECKH TEXHOJOTMYECKUM Mpouece, MNpeaynpexaatouuil HapylIeHUe JOCTYIMHOCTH,
LEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(UIACHIIMATHLHOCTA MEPCOHANBHBIX JAaHHBIX M, B KOHEUHOM



cuere, OOECHEUMBAIOIINN JOCTATOYHO HAACKHYIO Oe30macHocTh WHGOpMAIMM B TIPOIECcCe
yIpaBiIeHUYECKON U MPOU3BOACTBEHHOMN AESITEIbHOCTH KOMIIaHHUH.

5.4. 3ammTa nepcoHaNbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HUX HCIIOJIE30BAHHS
WIM YTpaThl JOJDKHA OBITH obOecrieueHa paboTodaTeseM 3a CYeT €ro CpeiacTB B IOpSJKe,
YCTQHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3anuTa.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKLMOHHUPOBAHHOI'O JOCTYyNa K IE€PCOHAIbHBIM
JTaHHBIM SIBIISIETCS, KaK MpPaBWJIO, MEPCOHAJ, pabOTaIOUIMil ¢ TOKyMEHTaMu U 0a3amMH JIaHHBIX.
Pernamenranus noctyna nepcoHanga K KOH(OUACHIMAIBHBIM CBEIECHHUSAM, JOKYMEHTaM M 0a3zam
JAHHBIX BXOJUT B YMCJIO OCHOBHBIX HAIPaBICHUN OpraHU3allMOHHOW 3aluThl MH(OpPMALUU U
npeIHa3HauYeHa IS pa3rpaHUueHUs TOJHOMOYUN MEXIY PYKOBOAUTEISIMU U coTpynHukamu OY.

5.5.2. Jlna obecriedeHUW BHYTPEHHEW 3alUThl TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB
HEO00X0IUMO COOIIOIATh PSIT MEp:

- OrpaHHyYEHUE M PErjaMeHTalus COCTaBa PaOOTHUKOB, (PYHKIIMOHAJIbHbIE OOSI3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UACHINAIBHBIX 3HAHUH;

- cTporoe u3dHparenbHOe U 000CHOBAHHOE paclpeesicHue AOKYMEHTOB M MHGOpMaIun
MEX]ly paOOTHUKAMU;

- pallMOHANIbHOE pa3MelleHue pabourux MeCT paOOTHHUKOB, MPU KOTOPOM HCKITFOYATIOCh ObI
0OECKOHTPOJILHOE MCIIOJIb30BAaHKE 3alIHIAeMOi HH(OpMAIIHH;

- 3HaHUE PaOOTHUKOM TpeOOBaHUN HOPMATUBHO — METOJIUYECKUX JOKYMEHTOB IO 3allUTe
UHPOPMALIUU ¥ COXPAHEHHUH TalHBI,

- HaJu4Me HEOOXOJUMBIX YCJIOBUN B MOMEIIEHUU AJs pabOThl ¢ KOH(UIECHIIUATbHBIMU
JIOKyYMEHTaMH U 0a3aMu JJaHHBIX;

- OIpeJIeIeHNEe U perJaMeHTalus cocTaBa paOOTHUKOB, UMEIOIIUX MPaBO JAOCTyMa (BX0/1a)
B TIOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYMCIUTEIbHASI TEXHUKA;

- OpraHu3aius NopsaKa YHUUTOKEeHHsI HHpOopMaluu;

- CBOCBPEMEHHOE BBIABICHHE HAPYIICHUS TpPEOOBAaHUI pa3pEeIIUTENIFHON CHUCTEMBI
JI0CTyTa pabOTHUKaMU MOpa3/IeIeHus;

- BOCHIHTATENIbHAST W pa3bsCHUTEIbHAas paboTa ¢ COTPYAHMKAMHU ITOJPA3JEICHUS IO
NpeIyNpexIeHUI0 YTPaThl HEHHBIX CBEIEHUH MpH paboTe ¢ KOHGUASHINMATbHBIMU JOKYMEHTaMH.

5.5.3. 3ammTa nepcoHaNbHBIX JTaHHBIX COTPYAHHUKA HA YJICKTPOHHBIX HOCUTEISX.

Bce manku, coneprkaiiue nepcoHajgbHble JaHHbIE COTPYAHUKA, TOJDKHBI ObITh 3alUILEHbI
napoJieM, KOTOPBIH COOOIIaeTCs TUPEKTOPY.

5.6. «BHemnsa 3amuray.

5.6.1. [lna 3amuTsl KOH(PHISHIHATHHOH HH(POPMAIMN CO3JAI0OTCS IIeJICHANPaBICHHbIC
HEeOJaronpusATHbIE YCIOBHUS W TPYIHOIPEOAOIMMbIE MPEMATCTBUS JUIS JIMIA, MBITAIOIIErocs
COBEPIIUTHh HECAHKIIMOHUPOBAHHBINA JOCTYN U OBJajeHUe uHpopmanuent. [lenpio u pesyapraTom
HECAaHKIIMOHMPOBAHHOTO JIOCTyNa K HWH(GOPMALMOHHBIM pecypcaM MOXKET OBITb HE TOJBKO
OBJIa/ICHUE TICHHBIMU CBEJCHUSMH M MX UCIIOJIb30BaHNE, HO U X BUIOU3MEHEHUE, YHUUTOKEHHE,
BHECEHHUE BUpYCa, MOAMEHA, (pambcudukanus coaepKanus peKBU3UTOB TOKYMEHTA U JIp.

5.6.2. Tlog TOCTOPOHHMM JIMIIOM TIOHUMaeTcs JI00O€ JIMIO, HE HWMEIoIIee
HEMOCPEJCTBEHHOTO OTHOIICHUS K JEATEJbHOCTH KOMIAHWHU, MOCETHTEIH, PaOOTHHUKH JIPYTUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTopoHHME NHIa HE MOJKHBI 3HATh pachpereseHne (yHKIUH,
pabouue mpoIecchl, TEXHOJIOTHUIO COCTABICHUS, 0(OPMIICHUS, BEICHUS U XPaHEHHS JTOKyMEHTOB,
Jen 1 pabounx MaTepHalIOB B OT/IEIE TIEPCOHAIA.

5.6.3. lns obecriedeHusi BHEIIHEH 3allUThl IMEPCOHAIBHBIX JaHHBIX COTPYIHUKOB
HEO0OXOIMMO COOJTIOAATh PSJT MEP:

- IOPSI0K IIpUeMa, y4eTa U KOHTPOJIS JesITeIbHOCTH OCETUTENCH;

- IPOIYCKHOM PEKUM OpraHH3aIlNY,

- TEXHUYECKUE CPE/ICTBA OXPaHbl, CHTHAJIM3AINH;

- IOPSIZIOK OXPaHBI TEPPUTOPUH, 3/IaHHIA, TOMEIIEHUH, TPAaHCTIOPTHBIX CPEICTB;

- TpeOOBaHUS K 3aIIUTe UH(OPMAIIMK IPU UHTEPBHIOMPOBAHUU U cOOECEI0BaHUSX.



5.7. Bce nuua, cBsi3aHHBIE C MOJy4YeHHEM, OOpaOOTKOW W 3alIMTOM IMEPCOHAIBHBIX
JAHHBIX, O00f3aHbBl MOANHUCATh 00A3aTENbCTBO O HEPA3MVIALIEHUH MEPCOHAIbHBIX JaHHBIX
PaOOTHHUKOB.

5.8. I1o BO3MOKHOCTH NEPCOHATIBHBIE ITaHHBIE 00€3JINYMBAIOTCS.

5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboronarenu, paOOTHUKM M MX MPEICTABUTENNM MOIYT BbIpaOaThIBaTh COBMECTHBIE MeEpbI
3aIUTHI IEPCOHATBHBIX JJAHHBIX PAOOTHHUKOB.

6. IlpaBa u 00A3aHHOCTH Pa0OTHUKA

6.1. 3akpersenue npaB paOOTHUKA, PETVIAMEHTHUPYIOMIMX 3alIUTy €ro IMepCOHAIbHBIX
JAHHBIX, 00eCcIIeYnBaeT COXPAaHHOCTb MOJHOM U TOYHON MH(OPMAIIUK O HEM.

6.2. PabOTHMKM ¥ WX MPEICTABUTENM JOJDKHBI OBITh O3HAKOMJICHBI MOJ PACIHUCKY C
JOKYMEHTaMH OpraHM3allii, YCTaHABIMBAIOUIMMH HOPSAAOK 00pabOTKU MEPCOHAIBHBIX JAHHBIX
pabOTHHKOB, a TaKkke 00 MX MpaBax U O00s3aHHOCTSAX B 3TOW 00JIACTH.

6.3. B nensx 3ammThl NepCOHANbHBIX JAHHBIX, XpaHAIIUXcS y paboTtoaarens, pabOTHUK
UMEET MPaBo:

- TpeOoBaTh HMCKIIIOYEHMs WM HCIPABJICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
JTAaHHBIX.

- Ha CBOOOJHBIN OecIulaTHBIA AOCTYN K CBOUM IEPCOHAIbHBIM JaHHBIM, BKIIIOYas IPaBoO
HAa TIOJTy4YCHHE KOIUI JTF000H 3arucH, coiepiKaiieii IepCoOHATbHbIC TaHHBIC;

- IIEPCOHAJIbHBIE TAHHBIE OLICHOYHOI'O XapaKTepa JOIOJIHUTD 3asBJICHUEM, BBIPAKAIOLIUM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- OIPEIENATH CBOUX IIPENCTABUTENEH IS 3AILUThI CBOMX MEPCOHANIBHBIX JaHHBIX;

- Ha COXPAaHEHME U 3aIIUTY CBOECH JIMYHOM U CEMEHHOM TaliHBI.

6.4. PaboTHuK 00s13aH:

- 1epeaaBaTb pabOTONATENIO0 WJIM €ro IpeACTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IIEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpymoOBBIM
KojexkcoM PO.

- CBOEBPEMEHHO c000IaTh paboToAaTeN0 00 N3MEHEHNU CBOUX MEPCOHATBHBIX JAHHBIX

6.5. PaGoTHHMKHN cTaBAT paboTodaTelis B M3BECTHOCTh 00 M3MEHEHUU (paMuIuM, UMEHH,
OTUECTBA, JaThl POXKACHMS, YTO IOJIY4YaeT OTPaXEHHE B TPYJOBOH KHHMKKE HAa OCHOBaHHUU
IPEJICTAaBICHHBIX JOKYMEHTOB. [Ipn HEoOXOonMMOCTH HM3MEHSIOTCA JaHHble 00 00pa3oBaHuW,
npodeccuu, CrenuarTbHOCTH, IPUCBOSHUH HOBOTO pa3psa U mp.

6.6. B nensx 3amuThl YaCTHOW KU3HU, IUYHON U CEMENWHOM TaliHbl paOOTHUKH HE JOJIKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00OpabOTKY MEpCOHAIbHBIX JAHHBIX TOJBKO C HUX COIJAcHs,
MIOCKOJIBKY 3TO MOXET MOBJI€Ub IPUUNHEHUE MOPAJIbHOTO0, MATEPHAJILHOTO BpEa.

7. OTBeTCTBEHHOCTD 32 pa3rJjalieHne KoH$puaeHInaIbHO HHPOPpMALNH,
CBSA3AHHOM C MEPCOHAIBHBIMH JAHHBIMHU

7.1. TlepcoHanbHast OTBETCTBEHHOCTh — OJHO W3 TJIaBHBIX TPeOOBaHUI K OpraHM3aluU
(YHKIIMOHUPOBAHUSI CUCTEMBI 3aIIUTHI MEPCOHATBLHOW HH(OpMAIMH M 005S3aTENFHOE YCIOBHE
obecnievueHus 3 (HEKTUBHOCTHU ITON CHCTEMBI.

7.2. Opumuueckne u (PU3HYECKHE JIMIA, B COOTBETCTBUU CO CBOMMH ITOJIHOMOYHSIMHU
Blajelomye HH(popMaIMed o TrpaxaaHaX, I[OJy4yalollie W HCIOJB3YIOIUE €€, HeCyT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENILCTBOM Poccuiickoii denepanuu 3a HapylIeHue
peKuMa 3aluThl, 00paboTKH U MOPSIIKA UCTIONb30BaHUS 3TOW HHPOPMALIUH.

7.3. PykoBoamTenb, paspemaroIidii JOCTYN COTPYAHHKA K KOHQHUIACHIIMAIEHOMY
JIOKYMEHTY, HECET IePCOHAIbHYIO OTBETCTBEHHOCTH 32 JIAaHHOE pa3peleHHe.

7.4. Kaxaplii COTpYAHUK OpraHU3alMM, MOJy4yarouuil 1uist paboThl KOH(PUASHINATbHBIN
JOKYMEHT, HECeT €IUHOJIMYHYI0 OTBETCTBEHHOCTb 33  COXPAaHHOCTb  HOCHTENS U
KOH(pHICHIIMAIBHOCTH HH()OpMAITUH.



7.5. Jluna, BUHOBHBIE B HApYIICHUU HOPM, PETYIHPYIOIIUX MOJIydeHHue, oOpaboTKy H
3alIUTy MEPCOHAIBHBIX AAHHBIX PAOOTHUKA, HECYT IUCHMILIMHAPHYIO, aJMUHUCTPATUBHYIO,
IPaXXJIaHCKO-TIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (helepalibHbIMU
3aKOHaMH.

7.5.1. 3a HeWCNONHEHHME WIM HEHAIJIeKaIlee HCIOJIHEHHE PAa0OTHHUKOM IO €r0 BHHE
BO3JIO)KEHHBIX Ha HEro O00s3aHHOCTEH MO COONIOJEHUI0 YCTAHOBJIEHHOIO MHOpsaKa paboThl CO
CBEICHUSIMH  KOH(QHUAEHIMAIBHOTO  Xapakrepa  paboTojgaTenb  BIOpaBe  MPHUMEHSTh
npenycmorpennsle TpynossiM KogekcoM aucuumimHapHble B3bICKaHHUS.

7.5.2. JIOJKHOCTHBIE JIMLA, B O0S3aHHOCTb KOTOPBIX BXOJIUT BEICHHE IE€PCOHAIBHBIX
JAHHBIX COTPYAHHMKA, 00sf3aHbl O00ECHEeUUTh KaKJOMY BO3MOXKHOCTb O3HAaKOMJIEHHUS C
JOKyMEHTaMHU U MaTepualaMy, HEIOCPEICTBEHHO 3aTParuBaloIMMU €ro IIpaBa U CBOOOIbI, €CIIU
MHOE HE NPEeAyCMOTPEHO 3aKoHOM. HempaBomepHBbIl OTKa3 B NpEAOCTAaBICHUU COOpaHHBIX B
YCTQHOBJICHHOM TMOpSAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEIOCTABICHUE TaKUX
JOKYMEHTOB WM HWHOW MH(pOpPMaLUM B CiydasX, HPEAYCMOTPEHHBIX 3aKOHOM, JHOO
[IPEIOCTABJICHUE HEMOJIHONW WM 3aBElIOMO JIOKHOM HMH(OpManMu — Bi€YeT HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMI aJMHHHUCTpaTUBHOro mtpada B pasmepe, ompexaensemom Koaexcom 006
aJIMAHUCTPATHBHBIX TIPABOHAPYIICHUSX.

7.5.3. B cootBerctBun ¢ I'paxnanckum Kopekcom innia, HE3aKOHHBIMM METOJAaMHU
NOJyYHBIINE WH(OPMAIMIO, COCTaBISIOIIYIO CIyXeOHYI0 TaiiHy, O0O0s3aHBl BO3MECTHUTh
NPUYMHEHHBIE YOBITKH, IPHUYEM TaKasl ke 0053aHHOCTb BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 33 HapyllIEHUE HEIPUKOCHOBEHHOCTH YaCTHOM JKU3HU
(B TOM umCIe HE3aKOHHOE COOMpPAHME WM PACHPOCTPAHCHHE CBEICHUII O YaCTHOM KHM3HU JIHIA,
COCTABIISIIONIETO €T0 JIMYHYIO WIIM CEMEHHYIO TaifHy, 0€3 ero corjacus), HelmpaBOMEPHBIH TOCTYII
K OXpaHAEMON 3aKOHOM KOMIIbIOTEPHON MH(OpPMAINK, HEIPAaBOMEPHBII 0TKa3 B IPEJOCTaBICHUH
COOpaHHBIX B YCTAaHOBJIICHHOM IOPSAKE TOKYMEHTOB W CBEIEHUH (€C/IM ATH NeSTHHUS PHIUHIIHN
Bpe]l IIpaBaM M 3aKOHHBIM MHTEpECaM I'pak/JjaH), COBEPILICHHBIE JUIIOM C HCIOJIb30BAHUEM CBOETO
CIIy’)kKeOHOTO TIOJIOXKEHMsI Hakas3blBaeTcs mrTpadoM, JuOO JHUIICHHEM IIpaBa 3aHUMAaTh
OTpeieIeHHble OJDKHOCTH WJIM 3aHMMAThCSl OTPENIeIEHHON JesITeIbHOCThIO, JIMOO apecToM B
cootBeTcTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTh JEATENBHOCTH OPraHOB IOCYApPCTBEHHOM BJIACTH W OpraHU3aINi
no cOOpy M HMCHOJB30BAHUIO TEPCOHANBHBIX JTAHHBIX MOXKET OBITh YCTAHOBIIEHA B CyIEOHOM
HOPSIZIKE.



